Truwong THCS Nguyén An Khwong

Tén bai hoc: Trinh bay va in trang tinh (tt)

MON TIN HQC KHOI 7
Tuan 24 Tiét 47

1. On bai cii

1.1. Xem trudc khi in
- Muc dich: kiém tra dit liéu duoc in ra.

- CU phap: str dung céc Iénh trong nhom WorkbookViews trén dai Iénh View.
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1.2. Biéu chinh ngat trang

- Chuong trinh s€ tu dong phan chia trang tinh ra thanh cac trang nho.

- Bé diéu chinh ngat trang nhu ¥ mudn, st dung Iénh Page Break Preview.

- Khi d6 trang tinh hién thj thanh 2 trang in pagel va page2 ngin cach bai dau

ngat trang mau xanh.

- Bé gop chung lai theo y muén ta dua con tré vao dau ngat trang khdng hop ly
va kéo tha chiing dén vi tri mong mudn.

- Két thuc diéu chinh bang cach chon ché ¢6 Normal trén thanh cong cu.

Gido vién bo moén sé kiém tra bai khi hoc sinh di hoc tré lai.
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1.3. Bat Ié va huéng in giay
- Céc trang in duoc dat kich thude 1é ngam dinh voi huéng gidy in dang.

- Dung céc lénh trong nhém Page Setup trén dai Iénh Page Layout dé diéu chinh.
+ Budc 1: mo dai Iénh Page Layout
+ Budc 2: 6 hop thoai Page Setup chon margins

+ Budéc 3: chon Custom margins dé tdy chinh 18.
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- Céc kich thudéc 1& dugc hién thi trong cac 6 Top, Bottom, Right, Left
- Budc 4: thay doi s6 trong cac 0 trén dé thiét dat Ié.

- O hop thoai Page chon Portrait cho huéng gidy dung hoic Landscape cho huéng gidy
ngang

Gido vién b6 mén sé kiém tra bai khi hoc sinh di hoc tré lai. Trang 2
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Page Setup

{'Page | Margins Header/Footer Sheet

Oriertation
(® Portrait ) Landscape
Scaling

-

@ adjustte: 100 <5 % normal size

) Bt te: 1 = page(s) wide by |1

Paper size: Letter

1.4. In trang tinh
- Budc 1: chon Iénh Print trén bang chon File

- Budc 2: nhay chudt vao nat Print

= tall

Gido vién b6 mén sé kiém tra bai khi hoc sinh di hoc tré lai.
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2. Bai tap minh hoa

Cau 1: D& xem trudc khi in mot trang van ban ta dung ché dé hién thi:

+ A. Page Layout
+ B. Page Break Preview
+ C. Normal

+ D. Custom view

Cau 2: D& xem trudc khi in ta s&r dung cac nhéom Iénh trong:

+ A. Nhom WorkbookViews trén dai lénh View.
+ B. Nhom WorkbookViews trén dai lénh Insert.
4+ C.Nhém WorkbookViews trén dai Iénh Page Layout.

+ D. Tat ca déu dung.

Cau 3: Lam thé nao dé diéu chinh dugc cac trang in sao cho hgp Ii?

4 A. Xem trudc khi in, ngat trang hop li
+ B. Chon hudng gidy in
4+ C.Datlé cho gidyin

+ D. Ca 3 cach déu dung

Cau 4: Lgi ich cla viéc xem trudc khi in?

4 A. Cho phép kiém tra trudc nhirng gi sé dugcinra
4 B. Kiém tra xem dau ngat trang dang nam & vi tri nao
4 C. Kiém tra 16i chinh ta trudc khi in

4+ D. Ca 3 phuong an trén déu sai

Cau 5: Trong cac thao tac sau, dau la thao tac dé dat Ié gidy in?

4+ A.View / Page Break Preview

Gido vién b6 mén sé kiém tra bai khi hoc sinh di hoc tré lai. Trang 4
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+ B. File / Page Setup / Page
+ C. Page Layout/ Page Setup / Margins

+ D. File / Print

Gido vién b6 mén sé kiém tra bai khi hoc sinh di hoc tré lai. Trang 5



